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ABSTRACT 

This catalog lists exemplary field-based program 
improvement products identified by the Dissemination and Utilization 
Products and Services Program (D&U) at the National Center for 
Research in Vocational Education. It is designed to increase 
awareness of these products among vocational educators and to provide 
information about them that facilitates effective use. Products are 
selected by DfcU staff by screening various databases and by 
soliciting product nominations from vocational educators. Selection 
criteria include typical priorities, content, effectiveness, 
compatibility with existing programs, and cost-efficiency. The 
catalog lists products relevant to the following topics: adult 
occupational education, basic skills, business-industry-labor 
linkages, communications, economic development, eraployabili ty skills, 
equity, evaluation, personnel develoiment , planning, special 
populations, and technology. Sumaries of each product describe the 
nature of the product, its source, date when developed, and price. 
Ordering information is also provided. (KG) 
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THE NATIONAL CENTER MISSION STATEMENT 

The National Center for Research m Vocational Education s mission is to increase the ability of 
diverse agencies, institutions, and organizations to solve educational problems relating to 
nd.v.dual career plannmg. preparation, and progression The National Center fulfills its mission 



I 

by 



• Generating knowledge through research 

• Developing educational programs and products 

• Evaluating individual program needs and outcomes 

• Providing information for national planning and policy 

• Installing educational programs and products 

• Operating mformation systems and services 

• Conducting leadership development and training programs 



For further information contact ^ 

Program Information Office 
National Center for Research 

m Vocational Education 
The Ohio State University 
1960 Kenny Road 
Columbus, Ohio 43210-1090 

Telephone (614) 486-3655 or (800 ) 848-4815 
Cable CTVOCEDOSU/Columbus. Ohio 
Telex 8104821894 
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fnterchange is a catalog fistmg eiemptary fiefd-based program improvement products identified by the 
Dissemination and Utilization Products and Services Program (O&U) at the Natior^al Center for Research 
in Vocational Education It is designed to increase awareness among vocational educators of these prod* 
ucts and to provide information about them that facilitates effective use 

Why pmAicte Mtact^d «id Hsied m Int^fcfumfe? 

Staff responsible for program improvement activities at the local and state levels are faced with the need 
for tnstructfonai and staff development materials Frequently they develop their own resource materials 
When they could have obtained these materials elsewhere at nominal cost if they had been aware of their 
availability 

How are tffie profit Mated ta Inlerehw^ Mtectetf? 

D&U staff Identify products by screening various databases and by soliciting product nominations from 
vocational educators in such agencies and institutions as local schools, state departments of education 
and state boards of vocational and technical education, community colleges and technical institutes, and 
universities Selections are then made from among candidate resource materials on the basis of topical 
pff-'ities content effectiveness compatibility with existing programs and cost-efficiency A panel of 
field based vocational educators finalize the selections 

How cm% vocatton^ etfucalort non^ffte protfuctt for consi^atfton by the DAU ProgrMi? 

A product can be nominated by -ontacting Dr Judith Samuelson at the National Center for Research in 
Vor;itionat Education or by usmg one of the nomination cards bound in this catalog D4U staff will then 
contact the product developer or disseminator to obtain additional information 

How should product developers submit a product for contliteratton? 

product developers can submit their products for consideration by sending a review copy to Dr Judith 
S^muHson at the National Center along with complete information about whom to contact regarding the 

How can interested persons obtain more Information about exemplary products or atwit nominating a 

Mort* .nforma!;un can he obtained about the Selection and Dissemination of Exemplary Products project 
Dy phoning Dr Judith Samuelson TOLL FREE at (800) 848-4815 (iK the continental U S outside Ohio) or 
/614> 486-3665 

Are worfishope end consuftetion wMeWe to help vocational eihicators adapt deducts to their local needs? 

D&U staff are available to provide technical assistance for on-site product orientation and framing to 
conduct workshops to display products or to disseminate information For moie information contact 

Dr Jay Smink Program Director 

D'ssemmatfon and Utilisation Products and Services Program 
Trtr Ndffonai Center tor Research in Vocational Education 
The Ohio State University 
1*^0 Kenny Road 
Columbus OH 41210* 1090 

TOIL FREE (8(K)I 848 4815 hn the contmentai U S outside Ohioi or (614) 486-3655 

Cahie CTVOC^DOSU Columbus OH 
Teie« 8104821894 
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CARESR neOIAECTIOMS FOR ADULTS 

Pfesents the materials for a workshop designed to teach adults how to identify and explore Ihetr 
career options Career planning and placement specialists in educational institutions, governmen- 
tal agencies and business and industry will find this handbook useful in helping the out-of-school 
adult who has life and work escperience and who wants to assess a current career or life situation. 
Included are the following eight units. 

• Personal Preference; What Is Important to Me?" 

• Interest Assessment. What Do I Enjoy?" 

• Skill Assessment What Do I Do Well?" 

• The Great Leap: From Who i Am to What i Want" 

• Career Exploration: Comparing the ideal and the Real" 

• Personal Job Readiness: Overcoming Barriers ' 

• Decision Making: Weighing the Alternatives" 

• Implementation: Where to from Here?" 

Each unit includes materials for both workshop staff and participants While the units are arranged 
sequentially they are readily adaptable to the needs of specific groups. Developed by the Educa- 
tion and work Program, NorlhwesJURegional Educational Laboratory (Revised 1984/198 pp 1 

A.a.table from 

Northwest Regional Educational Laboratory 
300 SW Sixth Street 
Portland CR 97204-1779 

HANDBOOK FOR TEACHERS OF ADULT OCCUPATIONAL EDUCATION 

Provides .nsight into the adult teaching-learning process and serves as a practical guide tor pre- 
serv.ce and mservice training programs for teachers of adult occupational education Through an 
informal question-and-answer format, the handbook discusses such topics as 

• Factors affecting learning 

• Individual needs 

• Principles of learning 

• Instructional methods 

• Instructional aids 

• Testing 
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• Currtcuium development 

• Adviswy committeos 

• Lesson plans 

• Managentent responsibiifties 

Pracftcai solutions to the problems faced by beginning instructors are offered «n this handy day-to- 
day reference A videotape (3/4" U«Matic) eMplaining how to use the handbook is available on loan 
^rom the Disserrmation and Utilizstion Products and Services Program Developed t>y the Bureau 
of Occupational Education Curriculum Development. New York State Education Department 
{1977/96 pp)eOf«9 169 

Handbook a¥ail8ble from: Pnce: $4.W 

The National Center for Research Order No: 8N 20 

in Vocational Education 
National Center Publications. Bo^ < 
1960 Kenny Road 
Columbus. OH 43210-1090 

m 

Please make remfftance payable m U S. lunds. Orders of $10.(H) or less should be prepaid Price 
includes shipping and handling Prices are subiect to change without notice 

Videotape available on loan from: 

Dissemination and Utilization Products and Services Program 
The National Center for Research m Vocational Education. Box I 
1960 Kenny Road 
Columbus OH 43210-1090 



COMMUNICATION SKILLS 

Provides classroom activities desiyned to help vocational students learn about the purposes and 
uses of various communication techniques and the skills needed to employ those techniques 
effectively This set includM two volumes. 

Votume I presents the basic tMhniques involved in effectively; 

• Reading 

• Writing letters 

• listening for inforniation 

• Using a newspaper 

Expected student outcomes are included for each unit, along with a unit ouWnfj. Student activities 
and transparency masters are included for each area. Develov^d by '^.c Vucational Instructional 
IMaterials Laboratory, The Ohio State University. (1083/90 pp.1 

i(oium9 II presents the basic procedures for succMSfully: 

• I ising the telephone 

• Conducting a meeting 

• Making a speech 

A unit outline and expected student outcomes are included, along with exercises for students to 
complete Transparency masters are also included. Developed by the Vocational Instructional 
Materials Laboratory, The 01- lo State University (1983/75 pp j 

Available from ^"ce $8.«)/se! or M.OO each 

Vocational instructional Materials Laboratory 
The Oh!o State University 
154 West Twelfth Avenue 
Columbus. OH 43210-1302 

Add $1 25 shipping charge for one copy and $ 50 for each additional copy Orders of more than 
• too copies receive a 20% discount on the purchase price 
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MATHeHATICS IN VOCATIONAL EDUCATION 



Quides vocational teachers in helping students master the math basics directly rotated to success 
m vocattonat courses An orientation section addresses planning for teaching and provides forms 
for use in assessing and pianning for individual students needs Chapters on measurement, frac- 
tions, decimals, percentage, converskm, and geometry; 

• Describe the content 

• Provide suggestions for a concrete-manipulative development of the concept 

• Suggest appiication-orlented activities 

The question "When are we ever gonna have to use this?** is addressed along with other enrich- 
ment activities in the final chapter. White the practical examples m this guide were derived from 
metal working and industrial mechanics classes, the approach is transferable to any vocational 
class Developed by the Oregon Department of Education [1M2/108 pp ! ED 231 996 

Avaffab^e from Price: $4.50 plus 10% for shipping 



Dr Art Terry 

Marion Education Service District 
651 High Street. NE 
Suite 4 

Salem OR 97301-2439 



Assists vocational teachers m developing materials to meet the reading sluMs needs of students in 
vocational education classrooms The activities included m this practical handbook are designed 
to help the less able reader acquire the skills needed for reading vocational classroom materials, 
but they wili also be useful for strengthening the skills of better readers included are these units 

• Vocabulary Activities" 

• Word Recognition Activities ' 

• Word Meaning Activities ' 

• Comprehension" 

Many reproducibl? classroom activities are included, along with teacher answer sheets An appen- 
dix presents forms useful for reviewing and evaluating writing, along with a section on study skills 
Developed by the Vocational Instructional Materials Laboratory. The Ohio State University 
(198? i?5 pp I 

Awaii^tylB from Pnce $S.SO 

Vocatfonal instructional Materials Laboratory 
Tr>e Ohio State University 
154 West Twelfth Avenue 

Columbus OH 43210-130? 



and handling 
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A0a SI 25 shipping charge for one copy and $ 50 lor each additional copy Orders of more than 
100 copies receive a Z0% discount on the purchase price 

READING IN VOCATIONAL EDUCATION 

Assists vocational teachers in helping students be more effective m reading the textual materials, 
directions and other instructional materials necessary for success m vocational classes The 
handbook is divided into seven ma|or sections 

• Basic Reading Skills Rer^uired In Vocational Programs" 

• Studants-How Well Do They Read?" 

• • TeKtboofcs—Mow Hard Are They to Read'" 

• "Vocabulary— HOW Do You Teach It?" 

• Reading-How Do You Quide It?" 

• Study Skills-How Can You Use Them?" 

• • tearnmg-How Many Ways Are There?" 

The practical ideas presented in the handbook have proved to be successful in classrooms Exam- 
ples given of industrial arts activities can be easily adapted to other service areas. Developed by 
the Oregon Department of Education {1981/60 pp 1 



Avaitable from 
Or Art Terry 

Marion Education Service District 
651 High Street NE 
Suite 4 

Saiem OR 97301-2439 



Price: M-SO plus 10% for Shipping 
and handling 



SPEAKING AND LISTENING IN VOCATIONAL EDUCATION 



Helps vocational teachers promote the development of vital oral communication skills m duster 
programs The handbook is divided into these major sections on speaking and listening 

• Why Speech in Vocational Education?" 

• Elements of Good Speech" covers voice quality, speech habits, and congruent verbal 
and nonverbal communication 

• Transmitting Information " 

• Listening to Content" covers listening to directions and improving concentration 

• Listening to Intent" includes active listening 

The first part of each section mcludes definitions, skills, and assessment tools and techniques 
concept background and suggested activities (with sample work forms) complete each section 
Developed by the Oregon Department of Education 1 1982/1 19 pp ) EO 229 206 
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Awailabte from: Pnce: $4.S0 plus ICWb for shipping 

and handfing 

Dr Art Terry 

Marion Education Service District 
651 High Street, NE 
Suite 4 

Saiern. OR 97301-2439 



imtTtNQ m VOCATIONAL EDUCATION 



Promotes effective written communication in vocational programs— a skill that is increasingly 
imf>ortant in the job market of tcKiay's dawning information age. Vocational teachers can choose 
activities as needed from cfiapt^ on a range of t>asics: 

• Writing Correct Sentences'* 

• 'Writing Correct Paragraphs'* 

• ;'JMlrittng ComfN^ttons*' 

• "Writing Corresponc^nce'' 

« "Summarizing and Taking Notes" 

• Rewriting, Editing, and Proofreading" 

An introductory chapter presents practical standards for evaluation of student writing. Scoring 
sheets are included aloffg with proofreading and correction marks useful in grading student 
papers Developed by the Oregon Department of Education [1 W3/122 pp.] EO 2^ 594 

Available from Prica: $4.90 plus 10% for shipping 

and handling 

Or Art Terry 

Marion Education Service District 
651 High Street. NE 
Suite 4 

Salem OR 97301*2439 
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JOB PLACEMCNT. SUPERVISION, AND FOUOW-UP 



Identities maior activities that sct^oot districts and program operators must be able to provide in 
order to maintain appropriate accountability and effective job placement services. The handbook 
IS divivSed into eigt^t chaiHers: 

• Job Placement and Follow-Up: V^ational Education's Responsibility" 

• "The Job Placement Dimension: Guidance" 

• "Training Plans and Program Agreements" 

• "Early Job Placement and Graduate Placement" 

• Successful Job Placemmt of Minority Youth" 

• "Employment Placement of the Handicap^" 

• "Sex Equity and Job Placement" 

• "Employer Follow-Up" 

Sample forms useful for organizing a job placement service are included throughout the publica- 
tion Developed by the Ohio Department of Education. Division of Vocational Education (1979/ 
80 pp I 

Availablo from 

Agricultural Education Curriculum 

Materials Service 
The Oliio State University 
2120 Fyffe Road. Room 254 
Columbus OH 43210-1010 



Assists the teacher-coordinator m presenting the cooperative education story to employers and m 
developing appropriate workstations for students This useful manual if composed of three sec- 
tions covering these subject areas. 

• Presenting cooperative education to the community of employers m general -persuading 
through stage setting and advance fanfare 



A Guide iw Provt^ng In^matimt about Co<^>erathre Education 
and Recruiting Work Stations 



PRESENTING COOPERATIVE EDUCATION 
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• Presenting the cooperative education story to employer groups in the public and private 
<^tors— building on the good wiM and interest developed by the activities described in 
vhe first section 

• Presenting the ccKiperative education story to individual employers— developing a presen 
tarpon that wilt lead to specific job commitments 

Practical, step-by-step procedures are set out for each activity to ensure successful interactions 
with potenti2il employers Additional sources of information are included/ Developed by The 
National Child Labor Committee. (1983/41 pp ] 

Available from: Price: $3*00 each/1-1 5 copies 

^40 each/ 16 or more 
The National Child Labor Committee copies 
1501 Broadway 
New York. NY 10036-5592 

'Also available is a companion booklet presenting information on how to administer cooperative 
education programs. Managing Cooperative Education. {1^/78 pp j Pnce; $3.00 each/1-15 
copies or $2.40 each/ 16 or more copies 

THE PRIVATE SECTOR YOUTH CONNECTION 
Volume l—Sdiool to Woffc: A Ptemitaig Memi^ for Etfucelors and BuslneM Pe^e 



Provides a smorgasbord of action ideas as it reviews school-business partnerships typical of 
today $ efforts to break down traditional school-to-work barriers This compilation describes 
tested predominantly local programs grouped by focus area 

• Classes in business and industry 

• New school creation; public-private initiatives 

• Curriculum revitalization 

• Teacher internships in business and industry 

• School-business partnerships and adopt-a-school programs 

• Work-study programs 

• Summer youth employment 

• Career exploration 

A chapter on What Makes Programs Work?" summarizes 10 characteristics contributing to the 
success of these model efforts Lists of program contacts, organizations offering technical assis- 
tance and pertinent publications are also included Developed by the Vocational Foundation. 
[1982/93 pp ] £0 226074 

Available from P^fce: $15.00 plus $1 25 postage 

Vocaitonal Foundation. Inc 

44 East 23rd Street 

New York NY 10010-4372 

Multiple orders wtll be billed for UPS ctiarges Prepayment reqwrea for 25 copies or less 




STRATEOIES FOR OCVELOPIMG A COORDINATED VOCATIONAL ASSESSMENT 

PROCESS FOR YOUTH 

A CofflpNalten Of M*M «id RtMfmtt for tM SmvIm Oellwfy 
Ar«M un^ tlM Job Tribikig PartiMrali^ Ad 



Presents strategies for joint deMvery of assessment services for disadvantaged youth, stressing t» 
rde of the Local Management Forums (LMFs). These groups, comprised of representatives from 
the major service agencies and schools, develop policies and utilise resources to provide 
enhanced services to youth, Major sections discuss the role of vocational assessment in JTPA 
programs, the role of state-level staff, and planning considerations Seven stages are included: 

• Determine the purpose 

• Identify resources 

• Decide who will be assessed 

• Define what to assess 

• Decide how to assess 

• Develop a plan for implementing a coordinating process 

• Evaluate the plan 

A bibliography annota'. s 30 selected assessment resources Appendices include the bylaws of f 
Wisconsin LMFs and a descriptive sampling of available vocational assessment instruments. 
Designed for use in Wisconsin's JTPA service delivery areas, the system is adaptable to other 
localities Developed by the Vocational Studies Center, University of Wisconsin-Madison. 
{1983/132 pp \eD22$$98 

Available from ''"ce. $9.00 

Vocational Studies Center 
Publications Unit 

964 Educational Sciences Building 
1025 West Johnson Street 
Madison. Wl 53706-1796 

A(fd 10% for sfi,ppmg and handling for orders under $100 00 Unless order is prepaid, add $5 00 
billing charge tor orders under $25 00 
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DI8SCM1NATIOII MANUAL FOR ENHANaNG PROGRAM IMPROVEMENT 

Provides information designed to improve coordifiation and cooperation among state education 
agency staff, researchers, developers, and local practitioners The goal of such efforts is to 
increase the dissemination of funded vocational education program improvement products m 
order to improve and expand the scope of programs and sf»rvices. The manual is divided into five 
maior sections 

• "Guidelines for Use" identifies appropriate user groups for each part of the manual. 

• A Conceptual Framework" focuses upon the roles and responsibilities of disseminators. 

• "Dissemination Process" enumerates six steps to be followed in planning, conducting, 
and assessing an effort. 

• "Human Resources" describes national and state organizations and agencies providing 

services to potential users. 

• Material Resources" provides forms and samples to assist in dissemination activities. 

While state-level contact information is geared to Illinois, the majority of networks and agencies 
identified have counterparts in each state or territory. Developed by the Illinois State Board of 
Education Department of Adult, Vocational and Technical Education. (1982/194 pp.) CD 219574 

Available from ^^'^^ 

Curriculum Publications Clearinghouse 
Western tllmois University 
Horrabin Halt 46 
Macomb, it 61455-1396 

MAKING IT WORK 
In-Sefvlce Training Program for Vocation^ Educators 

Assists in framing vocational education personnel in the all-important areas of student recruitment 
and retention, placement, and curriculum adaptation for priority populations-minority, disadvan- 
taged handicapped, gifted and talented, limited-English-proficient and bilingual students, and 
those in nontradttional occupational areas 

• MottulB I Conquering Your Dropout Woes reviews strategies for retaining priority stu- 
dents and assessing the local school s retention program The manual provides the mate- 
rials for a 1-day %i(orljshop to be presented m 4 sessions (1963/218 pp 1 

11 
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• Mo€hJl0 II: Placing Your V<k Sd Trainae presents the principles of job placement and 
development in the context of the specific requirements of vocational education pro- 
grams The module contains materials designed to be pr^ented in a l-day workshop 
composed of 3 sessions. [iWZnSO pp ] 

• Module III: A Blue Print tw Student Achievement provides basic instructional adaptation 
strategies for priority stuctents in vocational education. This module is designed for use in 
a 2-day workshop comprised of 5 sessions. [1983/204 pp.] 

The three modules tCH^tfw provide a comprehensive training package for assisting vocational 
educators in responding more effectively to the educational needs of special populations/ Devel- 
oped by the Massachusetts Department of Education. Division of Occupational Education 

Available from: Price: $12«00/c<ich module 

Massachusetts Vocational Curricuium 

Resource Center 
Minuteman Regional Vocational School 
758 Marrett 

Lexington. MA 02173-7398 

'Also awailab^ are two modules for inservice workshop participants. You Can Do Itf Vocational 
Educat^n-'Volume I: Planmrtg Your Approach [1^/83 pp ] and Volume II: Choosing Strategies 
that are Pight for You 11983/145 pp.J. Prices: Vol 1—17.00. Vol. 11—89.00 The two modules may be 
purchased in a recruitment package that includes fact packs for parents and posters both of which 
are available in English, Spanish, and Portuguese. Price: $31.90 



VOC ED 18 WORKING 
Communications Kit 



Provides assistance to vocational educators as they work toward enhancing the image of voca- 
tional education This package of materials includes several items that, used together, can turn an 
ineffective public relations effort into an organized, systematic one that immediately yields 
rewards 

• Communication by Design outlines a step-by-step, how-^to approach to planning and 
carrying out a public relations campaign thoroughly and effectively. 

' • When the Challenge Is to Convince: Say It with Pictures presents the basics of preparing 
effective slide presentations through the use of a storyboard— a technique used to estab- 
lish the exact, timed interaction needed between words and images. 

• Public Service Announcement Adaptation Kit contains the graphics and instructions for 
preparing flyers bearing the local school's name under the announcement "Put Voc-Ed to 
Work for You " 

• Voc Ed Brochure Series Kit contains the copy and instructions needed to enable local 
schools to prepare brochures for use with three audiences business, parents, and 
students 

The basis of the planned put>lic relations campaign. Communication by Design presents the basics 
on each strategy and the accompanying items supplement selected areas Developed by the MM* 
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nois Stat© Board of Education. Oopartmant of Adult. Vocational and Tocfinical Education [1981/ 
AvailBble from: 



CurrwuHim PubUcaiions Cfaaringfiouse 
Western ttMtots University 
H^rabtn Hall 46 
Macomb. IL 61455-1396 
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THE eCOHOMIC OEVf LOPMEHT OPPORTUNITY 
A Oui^ f©f Bu»««fl VTAC Otetrtct-Coiwmintty Pirtntr»l»*p« 

Guides commun,ty colleges and technical im»trtutes as they plan «»'«*V";°'^*^«";^^^^^^ 
^in.rd^elopment An introduction builds a case for the involvement of vocational and tec^^'cai 
tl!,^* ^?^n^^^ development Sut»equent sections suggest an B-step process for extend- 
109 services to ttie business community: 

• Securing local commitment 

• Conducting an internal assessment of resources 

: sr:i;:s9"rpr:n!i.r5r.y,ng.p.orm,^ 

• Securing institutional approval 

• Preparing for start-up 

• Implementing the plan 

• Evaluating -external feedback and internal review 

ley (Wl) Technical Institute (1983/82 pp 1 eomS82 

^. , I Price: $3 50 

Available from: 

Henry Beno 

Educational Resource Center 
Fox Valley Technical institute 
1825 Bluemound Drive 
P O Box 2277 
Appleton. Wl 54913-2277 

EDUCATION FOR EMPLOYMENT 
Planning for Economic Deve4opm#nt-A Strategic Approach 

coord.nated economic development activities Topics included are 
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• Current economic environment 

• Economic development --a response to economic conditions 

• Current economic development efforts 

• Defining roles 

• The roie of vocational education in economic development 

• Defining vc^ational education 

• Strategies for deiivering vwationai education 

• Strategies for economic development planning 

• Resource availability 

The handtNKik describes the Education for Employment program outlining a five-part plan to 
adapt education resources in Illinois to the needs of the final quarter of the 20th century/ Part 2 of 
the plan, focusing upon r^evant Job training, has t>een translated into the Employment Education 
and Training Model with ot^ectives. delivery systems, and outcomes specified by grade level. 
Developed by the tliinois State Board of Education, Department of Adult. Vocational and Technical 
Education [1983/32 pp ] CO »37 719 

A\f99lable horn Price: $1^ 

Curriculum Pubiication3 Clearinghouse Publication No: ^7 

Western Illinois University 
Horrabin Hall 46 
Macomb. IL 61455*1398 

•A/so available on a loan basis is a shde/tape program entitled 'Education for Employment— 
Partners m Economic De¥elopment/* 

Send requests to: 

Illinois Vocational Curriculum Center 
Sangamon State University. E22 
PO B0K 2939 
Springfield, IL 62708-2939 



provides an extensive overview of the knowledge and skills needed to become an entrepreneur, 
along with the special considerations involved in locating a business in the home Topical units 
suitable for class'oom use include: 

• Exploring a Home-based Home Economics Related Business ' 

• Planning Your Home-based Business" 

• Legal Considerations" 

• Money to Start— Where Do You Find If^" 

• Organizing the Work of Your Business ' 

• Purchasing Necessary Supplies" 



insbuctlon^ MatorlMs tn Mm Operation of 
a SfuM BiMhieM from ttie Hotiw 



HOME ENTREFRENEURSHIP 
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• Setting Prices for Your Home-based Business ' 

• Financial Record Keeping" 

• Advertising snd SeMing" 

• '*Evaluation of Your Business" 

Each unit includes practical suggested activities and sources of additional information Developed 
by the Bureau of Vocational Education, Pennsylvania Department of Education (1983 120 pp ) 

Awaifabie from f*"^^ W.50 



Home Economics Education Department 
The Pennsylvania State University 
212 Rackiey Building 
University Park. PA 16802-3201 



VOCATIOMAI. EDUCATORS' HANDBOOK FOR ECONOMIC DEVELOPMENT 



Familiarizes the novice business and industry liaison or coordinator with the basics of economic 
development and the role vocational education can logically and effectively assume. This how-to 
manual provides a springboard to customized, creative ideas as it focuses on two major themes 

• Service to clients-individuals who want to be trained for a productive and satisfying work 
fife, as well as the business or industry needing labor trained to specific requirements 

• Teamwork -the public-private sector and agancy-individual collaboration crucial to 
assessing and meeting the needs of both client groups simultaneously 

The extent to which vocational education participates in local and state economic development 
remains largely up to the coordinator or linking agent Taking this initiative will dictate whether to 
utilize the handbook in its entirety, or to select among its five sections ' 

• "Role of Vocational Education in Job Creation" 

• Preparing for Involvement in Economic Development" 

• Planning Industry Trailing Programs" 

• Sources of Funding and Technical Assistance" ^ 

• Selected Reading and Bibliography ' 

Seventeen case studies are summarized in an appendix as pertinent examples Developed by the 
American Vocational Association (1981/141 pp ] EO 209 535 

Ava,labl6 trom ^"ce $15.00 

American Vocational Association Order No 10481 

2020 North 14th Street 
Arlington VA 22201 -2593 
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THE HIGH SCHOOL STUDENT IN THE WORKING WORLD 



Meets the need tOf a self-contained sourcebook for use with stodonts entering the world of work 
dufmg or immediately after high school The handbook gives in-depth yet concise coverage of the 
topics most crucial to secondary vocational counselors and placement officers: 

• Helping students exf^ore their interests and fH>tential 

• The career decision-making process 

• in volving the student's family 

• Getting hired and what to expect on the job 

• Exploring self-employment 

• Secondary and postsecondary vocational-technical training programs 

• Counseling lira handicapped 

• Planning a career guidance program 

• Sources of information on present and future opportunities 

• Sources of free and inexpensive ci^unseling materials 

Includes worksheets and other aids to giving non-college-bound students the career planning help 
they need Developed by the Texas Education Agency 11981/112 pp I CO 305 «W 

Avaitablefrom '''''c© M.OO 

Publications Office 
Texas Education Agency 
201 East 11th Street 
Austin TX 78701-2486 



Assists instructors in integrating training in leadership development into vocational education 
courses The manual includes instructional materials and strategies that will assist students m 
practicing leadership skills These activities are organized into units related to the lour mafor goaSs 
of the program 

• Leadership at home, at school, on the job. and m the community 

• Goal achievement by the facilitation of individual and group progress 



LEADERSHIP OCVELOPMCNT THROUGH PLANNED INSTRUCTION 
IN VOCATIONAL EDUCATION 
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• Communication by effectively disseminating and receiving information through written 
and oral communication 

• Evaiuatton of tndtvttfuat and group action 

Each of these sections is design^ around a program goal and includes enabling objectives, learn 
ing activities, resources, and evaiuati(m activities. Fact sheets, logs, and checklists are included, 
along with references Developed by the Rewarch Coordinating Unit, Washington State Commis- 
sion for Vocational Education (1^/142 pp J 



Research Coordinating Unit 
Commission for Vocational Education 
State of Washington 
Airdustrial Patk. Building 17 
Oiympia. WA 96504-0001 



Presents activities designee to assist business education students in maximizing their career 
options as administrative sufHWrt workers in tomorrow's business world. Included are classroom 
activities and a suggested outline for an inservice program based on selected units of instruction 
Units include 

• "Introduction Changes and Challenges in the Future Business World" 

• A Look at the Past: A History of Administrative Support Services" 

• Men and Women in Today's Work Force: Myth and Reality" 

• Locking Ahead The Future Business Environment" 

• "Surviving and Thriving in the Future Business Environment: Management Principles" 

• Surviving and Thriving in the Future Business Environment: Career Development and 
Advancement" 

Each module t>egin^with a rationale and objectives, followed by lists of materials and helpful 
background reading Reproducible student materials are provided along with masters for making 
transparencies Developed by the Bureau for Vocational Education, Wisconsin Department of Pub- 
lic Instruction and Wanakee (Wi) Community Schools (1983/238 pp ] 

Awaifable from Pnce: $5.|HI (estimated) 

Wisconsin Department of Public Instruction 
Publications QiUce 
P O Box 7841 
Madfson Wi 53707*7841 



Awmlatfe trom: 



Pnce: (to be determined) 



MAXiMIZINO OPTIONS FOR STUDENTS IN BUSINESS 
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MCTHO08 ANO MATERIALS FOR TEACHING OCCUPATIONAL SURVIVAL SKILLS 



Picks up ¥»n^e most career preparation resources end the skills workers need to maintain them- 
seives in occupations once they are employed The 14 jwrtormance-bas^instructional module** 
in this curriculum guide focus on 3 fleneral categories of necessary on-tt ti|^ st(ill8 human rela- 
tions skills, including communication skills: organization skills: and coping s^s 

% 

• introtSuctien { 1 7 pp | £0 198 199 

m Working in OrgMiMtiona (46 pp | BO IflS 194 

• Motivation tor Work (36 pp 1 £0 f St 199 

• Understanding Soft [W pp. | BO 198 199 

• intBffmsonal R^afiorfa (39 pp I CO f 197 

• Bttoctive Commumcalions (44 pp ] £0 199 196 

• Using Creativity at Wofti {48 pp ) ED 198 199 

• Problem Solving (52 pp.] ED 198 149 

• Authority and BaaponaibiUty (64 pp. ] ED 198 141 

• Leadership pp 1 CO fd9 148 

• Coping with Conflict (41 pp } ED 199 149 

• Coping with Change (42 pp | ED 199 144 

• Adapting and Planning tor ttw Future (34 pp ) ED 168 149 

• Module Tests (58 pp ] ED 198 14$ 

Role playing, case studies, games, group discussion, and seif-enamination activities are among the 
teaching strategies suggested Student worksheel and transparency masters, a list of teacher 
resources and a multiple-choice student test are included for each module Developed by the Illi- 
nois State Board of Education. Department of Adult. Vocational and Technical Education |1978| 

Avail able from Price f1«-»5 

Curriculum Publications Clearinghouse 
Western Illinois University 
Horrabin Hall 46 
Macomo. It 61455-1396 

SURVIVAL SKILLS FOR THE REAL WORLD 

Helps teachers eouip students at the >unior and senior high school levels with the practical skills 
needed lo lace ihe challenge of daily life and to achieve their personal goals This curriculum 
guide focuses on two ms)or areas 

• Locating employment— applying for. interviewing for. and choosing a job skills employ- 
ers look for. and investigating job requirements 

• Personal and family management— managing your money, responsibilities of car owner- 
ship starting on your own, and responsibilitn s as a taxpayer 

The resource includes numerous activity sheets and handouts ready for duplication, a checklist lor 
recording student progress, a student list of service organizations, and a teacher s section of addi- 
tional print and audiovisual resources Developed by the Oklahoma State Depariment of Educa- 
tion (I98t'l92pp IE02(MSfS 
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Available from 



Price S2.88 



Wayne Copeland. CiKKdmator 
Curricuium SMtion, Sutte 382 
Oklahoma State Department of Education 
2500 North Lincoln Boulevard - 
OicfBrtoma City. OK 731(^-4599 



Serves as a resource guide for teMlws* use in 8eiectin9 quality mat^ials to meet specific instruc- 
tional needs tor teaching employatNMty skills. To a^st the user in this task, the quide includes 
sections on five ma\Of comp<M^ts of employability skills: 

• Decision making" presents models and strategies for making inlormed. systematic deci- 
sions regarding ttis choice of a job Or career 

• Self-anatysis * outlines pro<^ures for i<M»ntifying personal values, interests, aptitudes. 
:ikifls. and knowledge of tfte working world. 

• ' Occupational analysis" summarizm procedures for investigating work and entry 
requirements for speeitic positions within occupational areas. 

• Job^seeking procesj*" gives pr^ical steps to followed in the process of finding and 
getting a tob. 

• Job retention" explains factors that affect survival on the job. 

Resourctr. listed in each section of the handtiook are fully described in an annotated bibliography 
organized by type of materials (earner resources, instructor guides, and professional resources. 
Developed by the Indiana State Board of Vocational and Technical Education (1983/277 pp ) 

Available Uom Price 

Vocational Education Services 

840 State Road 46 Bypass, Room 1 1 1 

Btoommgton IN 47405-2364 



A Resoufce OiMe to Jeb^Seefcbig Mtf «lob*Relenttofi Materials 
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eXPAMDINO CAREER HORIZONS 



Helps to change attitucfes about occupationat stereotypes of both male and female students from 
the seventh grade level through (MMtsecondary programs. The activities presented encourage ail 
students to consider any occupational field, traditional or nontraditional. The five lessons: 

• Introduce students to tlw implications of sex role stereotyping in jobs 

• Adapt actual court cues on sex discrimination in employment for role playing 

• Show students the retovance of labor force statistics 

• Increase student awareness of real-life factors that affect an individual's standard of living 

• Create awareness of cultural conditioning toward sex bias in aptitude tests and interest 
inventories 

Expanding Carew Horizons is packaged in kit form. Each of the 50-minute. activity-oriented les- 
sons IS a self-contained unit. Develofwd by the Illinois State Board of Education. Department of 
Adutt. Vocational and Technical Education. [Revised 1979] 

Availabte from. Price: $3S.OO 

Curriculum Publications Clearinghouse 
Western Illinois University 
Horrabin Hall 46 
Macomb. IL 61455-1396 



QUiOELINES FOR SEX-FAIR VOCATIONAL EDUCATION MATERIALS 



Helps vocational educators at the secondary and postsecondary levels increase their awareness of 
Oias tn the classroom materials thaf they are presently using. Although designed primarily for use 
by vocational educators, this set of three booklets is appropriate fcr use by ail educators: 

• '4 Cfteckhst for E^aluafmg Materfats'* lists concise critsria for use in evaluating materials 
with regard to language use. descriptions of roles and physical characteristics, and omis- 
sions {6 pp.) 

• GwdBhnaa for ttm Craatnta Usa of Biasad tyiaterials in a Non-Biasad Way" suggests ways 
of neutralising the biased and unfair portrayals of the sexes in language, roles, and por- 
trayals of personal traits. [8 pp ] 

• Gwdahnas for SaM-Fair Vocational Education Matanals ' presents specific examples of 
sex-biased and sex-fair language usage and graphic representations (32 pp ] 
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strateaies are suaoested tp assist educators «n adapting materials to reflect sex-fair practices; 
diSngToZ^^^ mater-als. and using biased materials ^^^^l^^y'l'^Z^^^ 

jnSS^ng can pre^t ail sludents-botfi mate and female-from reacnmg the.r fullest potential 
Developed by Women on Words and Images (1978] CO 183 015 

AvatlabiB from: 

The National Center for Re8earc^ Order No SN22 

in Vocational Education 
National Center PuMications, Box i 
l960Kenhy Road 
Columbus. OH 43210-1090 

Ptease mafce all rem,ff-nce peyaWe m U.S. tunds Of<ters of $10.00 or less s^»ouW be pr0pa.d All 
prices inc/ude shifiping and handling. Prices are subiect to change without notice 

PROMOTING sex Eoumr m the classroom 

A R«PMr«e for T»eeli#ri of V»*ealloiwl «»d Techiite«l E&icetton 

Presents ouidelines for evaluating resource materials and compiling creative strategies to promote 
^rS^ ii^^NH^ «^^^^^ education classrooms and in out-of-school learning exj^ 

Thi^^lnes are useful in evaluating vocational and technical education '"f "Ct'«"«« 
Zir~J'ra?d nSn^^^ The guHHHInes are designed to be used In «valu«lrtg jep^^a^ely the art. 
l^uagS. and conteniof resou^ea. The first 5 of the 12 modules contain the guidelines. 

• An Introduction (10 pp.) SO 190 81§ 

• Sex £<?uify Ouidelines (10 pp 1 ED 190 $10 

• Strategies . Art {^7 pp.] BO 190 017 

• Strategies . . Language [27 pp l ED 100010 

• Strategies . . Content {25 pp 1 EO 100 810 

The remaining seven modules are designed for use at secondary and postsecondary levels m each 
of the following areas: 

• Agriculture 118 pp l ED 100 OM 



• Distributive Education p 6 pp. 1 ED 100 091 

• H9anh Occupations Education f16 pp.1 ED 190 822 

• Home Economies (24 pp ] ED 190 «S3 

• Office Occupations (18 pp ) ED 199 «»4 

• Technical Education 115 pp J ED 199 825 

• Trade and Industrial Education ( 1 7 pp ) ED f 99 829 

Sample lesson plans and sex equity check sheets are included in ««-\'"°f ";;«^,f/;^^B^^ 
State of Iowa Department of Public instruction and Iowa Stale University (Revised 1980] 
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Awailabie from 



PncB $6.00 



TtM Iowa Defmrtfftent of Public instruction 

PuMicatKms Office 

Grifim State Office BuMd:ng 

Des Moines. I A 50319-0001 



SELECT . . . FROM ALL VOUIV OPTIONS 



Designed to assist parents, teachers, and middle or junior high sch<K)l students in overcoming sex 
tnas and stereotyping m vocational mfucation so that alt vocational and career preparation activi- 
ties are open to all stuctonts. This set of rmources includes four volumes: 

• Parwt Gui(i0 to Vocational Eaucation gives information atK>ut the Select ! From All 
Your Options pfo^ram and about ttw changing occupational outlook for today's students. 

• SfuOent Guide to Vocational Education sug^ts activities for students organized into five 
sections select from all your options, laws help t»alance the scales, focus on self, social 
awareness, and looking to the future. pp.] ED 183 92$ 

• Teacher Guide to V<Kational Education provides student activities along mXh additional 
resources and teacfier aids. {80 pp.] ED fflS 9S2 

• M^omen at Work gives information about the little-known role of women in social and eco- 
nomic development. {26 ppj ED 189 991 

The four volumes comprise a compret^sive and integrated program for overcoming sex bias and 
sex stereotyping in vocational education Developed by the Office for Equal Access. New Jersey 
Department of Education [1979] 

Available from Price: $10.00/set 

Martha Pocst 

New Jersey Vocational Education 

Resource Center 
Rutgers-The State University of New Jersey 
200 Old Matawan Road 
Old Bridge. NJ 08857-1495 



WOMEN IN NONTRAOITIONAL CAREERS (WINC) CURRICULUM GUIDE 



Serves as a comprehensive source of icteas. activities, and resources for teachers, counselors, 
youth workers, and others as they help young women understand historical current, and future 
perspectives on women and work; understand themselves and their own interests, skills, and abili- 
ties, and plan for a career by considering the broadest possible range of potential jobs and access 
routes Topical units in the guide are designed for flexible use in a variety of sequences, combina* 
tions and settings included are the following sections 

• Women and Worh: Today and Tomorrow" assesses the place of women tn the |0b market 
and discusses the )Obs of the 1980's 
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• Ccmmunity-Based Job Exploration" provides community-based nontraditional job 
explorations 

• Access to Careers" explores 6 career paths leading to nontraditional jobs: 4-year col- 
leges, community colleges, industry-sponsored training, apprenticeship training, entre- 
preneurship. and traditional career ladders 

Each unrt contains an overview, a series of activities, and a set of activity resources The inclusion 
of numerous activities and resources minimizes the need for additional instructor research or 
planning Prepared by the Northwest Regional Educational Laboratory 11981/628 pp ) ED 220 998 

Available from: P"^^- 



Office of Marketing 

Northwest Regional Educational Laboratory 
300 SW Sixth Avenue ~ 
Portland OR 97234-1779 



WORKING EQUAL 



Encourages students to explore rewarding nontraditional training and employment opportunities^ 
This brief color film is designed to help students broaden their views of occupational choicw and 
to encourage them to consider enrollment in nontraditional vocational education courses The 
accompanying Fact Sheet lists major public lauvs dealing with equal employment, facts on 
women s part.cipation in the work force, and discussion starters. Developed at the Area Vocational 
School Phoenix, Arizona. [1979/7 minutes, color) 



f 6mm ftim available on loan Uonr 



Arizona Department of Education 
1535 West Jefferson 
Phoenix. AZ 85007-3284 

Complimentary copies of the Fact Sheet available from: 

Dissemmation and Utilization Products and Services Program, Box I 
Tne National Center for Research in Vocational Education 
1960 Kenny Road 
Columbus, OH 43210-1090 

Comphmentary copies on videocassatte (3i4" U-Matic) are available upon request and 
ment of specific intended use m vocational education program improvement 



Videocassette available from 

Dissemination and Utilization Products and Services Program. Box I 
The National Center for Research in Vocational Education 
I960 Kenny Road 
ColumO'js OH 43210-1090 
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C08T*eFFCCTIVEiie88MilEnT ANALYSIS OF POSTSECONDARY 

VOCATIONAL PROORAMS 



Describes a technique for weighing specified program obfecti^res against costs that can be used 
for systems analysis, evaluation, and planning This kit includes three publications designed to 
assist vocational education administrators in improving mana^ment skills so as to increase pro- 
gram effectiveness, 

a A€lmmf$tratcr*$ Manu&l provid'ds step-by-step procedures and analytic techniques [70 
pp ]B0 1S185§ 

• Techmcaf Reporf descrit^ tlie concepts of cost-effectiveness/benefit analysis and pre- 
sents a model for postsecondary vocational programs [64 pp ] EO 151 590 

• Practicum describes in a practical situation the computation and interpretation steps of 
the analysis prTOess through the use of case study data [71 pp.] 

Activities for planning, implementing, and utilizing an analysis are presented in the manual The 
field-tested practicum t>ooklet is written as a case study in script format to illustrate a realistic 
effort to implement an analysis Developed by the Department of Vocational Education. Indiana 
University {1979) 

4va//ab/e from PncB: $10.00/set 

The National Center for Research Order No 8N 23 

tn Vocational Education 
National Center Publications, Box I 
1960 Kenny Road 
Columbus, OH 43210-1090 

Please make remittance payable irt U S funds Orders of $10 00 or less should be prepaid AH 
prfces include shipping and handling Prices are subfecf to change without notice 



Provides 3 means for improving programs through better decision making, improved planning, 
greater accountability, and more motivated personnel The set includes a User Gufde (31 pp 
iD 225 015] which outlines the l<K:ally directed evaluation process including how to overcome 
common barriers and how to utilize evaluation results, and 12 Local Leader Gwdes These mdivid 
uai guides are designed to aid the coordinators of the 12 activities 



LOCALLV-OIRCCTEO EVALUATION HANDBOOK 
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• student Evatuatton of Instruction {23 pp 1 CO 229 017 

• Student Emptoyer Follow up (33 pp ) BO 225 018 

• Measuring Student Competencies [2« pp 1 EO 22§ 019 

• Assessing Basic SkiUs \Z0 pp 1 ED ^020 

• Assessing Student Services [27 pp ] SO 22S(mi ,oa i m iws 

• Assessmg Special Needs Services and Identification Practices (23 pp ]BD225 022 
Assessing Access and EquHy fSS pp 1 BO »ff On 
Evaluating Facilities {'iS pp ] eO 225 024 
Evaluating Instructional Wafofiate 130 pp I £0 225 <»5 

• Cost Outcome Analysis (19 pp.] fO «• 

• Analyzing Community Resources (22 pp 1 EO 225 927 

• Assessing Community Needs (40 pp I ED 

Each gu.de mcludes preMminary considerations, a P^<'«=«»"'«^»«t*»^«»''**°^"„!"VZ?r;ols^ 
documents wn,»e developed for use by local schools in Illinois. th.s ser.es can be adapted to assist 
evaiuafon efforts .n a variety of settings. Developed by the lIHnois State Board of Education. 
Department of Adult. Vocational and Technical Education |1982] 

Avail at>le from 

Curriculum Publications Clearinghouse 
Western Illinois University 
Horrabin Hall 46 
Macomb, IL 61455-1396 

MANUAL FOR THE EVALUATIOW OF OCCUPATIONAL EDUCATION PROORAliS 
SUPPOUT MATERIALS FOR THE EVALUATIoJTSf OCCUPATIONAL EDUCATION PROGRAMS 

Provides a unique mechanism for initiating evaluation efforts or for clanfymg. f "^"7^; 

Tng hiough on state plans currently m place This set of booklets ^°"»«'"Vo?Js The mo^ 
a school district to conduct an evaluation of .ts occupational education ^/^^'^l^J^^^^^^^^ 
buHds a realistic base for program assessment and improvement of local expectation and meshes 
'hole eV^cta;.ons ^ b^oaL objectives at the state level The framework is organized around 
two key areas 

. steps that characterize Mudent progress through an occupational program-program 
awareness program selection, development of basic and occupational sK.Hs. and 

. Adm!nst?ative functions that support student progress-program and staff development, 
resources, and safety 

E«tens.ve outlines, sample forms, and worksheets m the assessment packet '"^Z P;°5^^^^^ 
{Revised 1983/Manual 42 pp /Support Materials 272 pp ) A companion ^"^f 
3/4 VMS) from Assessment to Improvement, introduces the method (31 minutes, color) Dev«l 
oped by the University of the State of New York and the New York State Education Department 
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Assessmenf packet available from: 



Price $4.(N>/set 



New York State Education Department 
PutMications Distribution Sales Desk 
Education Building Addition Room 169 
Washington Avenue 
Albany. NY 12234-0001 

Videotape avai/afife from: Price |40*M 

Bureau of Occupational Education 

Research and Evaluation 
New York State Education Department 
99 Washington Avenue 
Albany NY 12234-0001 

¥a*e all c flecks payable to the New York State Education Departmer^t 



VOCATIONAL EDUCATION DEMONSTRATIONS 
Mewurln g In^Mt If^mvfng Effecthrefwss 



Aids vocational educators in improving and measuring the effectiveness of vocational education 
demonstration projects The publication is ctosigned especially for use by protect planners and 
implementers disseminators, evaluators. and monitors. It surveys, with examples and illustrations, 
procedures used to encourage adoption of successful practices and to select and fund demonstra- 
tion projects Specifically, the handbook is designed to help vocational educators: 

a Assess and improve procedures being used to plan, implement, evaluate, and monitor 
demonstration protects in order to improve their ability to document improvements in 
classrooms and other learning situations and to ensure their continuation after external 
support IS ended 

• Assess and improve procedures being used to disseminate information about successful 
proiecfs. to encourage adoption of these projects, and to document adoptions that occur 
e Assess and improve procedures being used to select and fund demonstration projects 

A glossary a discussion of recommended criteria for reviewing proposals, and a bibliography are 
included Developed by Development Associates [1980/136 pp ) CD 19795$ 

Awailable from Price $5*M 

Development Associates. Inc 
2924 Columbia Pike 
Arlington VA 22204-4399 
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BUSINESS, IMNISTflV. AND LABOR INPUT IN VOCATIONAL 
EDUCATION PERSOlNiEL OEVELOPMENT 



Details fn«thod9 for keeping vocational educators' technical knowledge and skills up-to-date by 
involving business, industry, and tabor in staff development. Strategies discussed include 



Staff devetopment programs 
Workshops and conferences 
Cooperative intemsfiips 
Structured occupational experiences 
Personnel exchange programs 
Advisory committees 
Resource persons 
Site visits 



Each section includes resources such as conference planning checklists, an annual staff evalua 
tion and professional development plan, an internship application, and a structured work expe- 
rience agreement Developed by the National Center for Research in Vocational Education 
{Revised 1960/212 pp ] £0 187937 

A¥ailable from Price: $11.80 



The National Center for Research Order No LT 59 

in Vocational Education 
National Center Publications. Box i 
1960 Kenny Road 
Columbus. OH 43210-1090 

P/ease make ramittance payable m U S funds Orders of $10 00 or less should be prepaid Price 
includes shipping and handling Prices are subiect to change without notice 

LEADERSHIP PRACTICES 
For Directors of Vocation^ Education 



Serves as a professional handbook for directors of vocational education Designed to assist them 
in creating conditions conducive to effective learning, it deals wUh the following ma)or art»as of 
educational responsibility of vocational directors 
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• Selection and tmprovement of staff 

• Curriculum devefopment 

• Supervision of instruction 

• Student per8<Kinel relationships 

• Selection and use of instructional resources 

• Oevelopnient and maintenance of the school plant 

• Appr atsat of the scfiool program 

• Community relations and participation 

• Financing, budf^ing. purchasing, and business management 

• Relations with special services 

The handbook s 13 chapters take an In-depth look at each of these functions placed in the context 
of leadership, communication, and management skills Compiled from the contnbutions of Ohio 
vocational educators by ttw Division of Vocational Education. Ohio Department of Education 
11979/188 pp I ED 174 790 

Aval fable from P""^^ W-** 



Agricultural Education Curriculum 

IMaterials Service 
The Ohio State University 
2120 Fyffe Road. Room 254 
Columbus. OH 43210-1010 



32 



FUkMHrna AND CONOUCTINQ EDUCATION AND TRAINING PROGRAMS 

A Stvwi 8ttp Proc#w 



Assists individuals dealing— for the first time, or again— with the range of cfioices that must be 
made m developing and evaluating training programs This highly practical process can t>e applied 
to a wide range of program structures and conditions. It proceeds systematically through seven 
essential steps 

• Establish a general sense of what needs to be done; clarify issues and outline practical 
considerations, 

• Select participants and determine their training needs; identity target group and their cru- 
cial needs. 

• Wrrte program goats and obiectives; apply critefia and determine specificity 

• Develop the means to meet objectives; select and sequence content and methods 

• Design evaluation; select obiectives to ^atuate and the t^t method to use 

^ Conduct the program; maintain participant involvement and ensure delivery of content 

• Assess program effectiveness; compile data and develop impact statement. 

The second part of this resource describes how each of these steps was applied in developing, 
conducting, and evaluating a community corrections training program. Issues* problems, and 
accomplishments at each stage are discuss^ A sample agenda and evaluation form are included 
among the five appendices Developed by the Center for Youth Development and Research, Uni- 
versfty of Minnesota (1977/66 pp ] eD241 9T3 

A\^afiBhle from Price fS.OO 

Center for Youth Development and Rese. ch 
University of Minnesota 
386 McNeal Hall 
1985 Buford Avenue 
St Paul M^i 55108-1013 



VOCATIONAL OUIDANCE 
mMfiifig Handbook 

Helps tn planning vocational guidance services for vocational education students While vocational 
qK^it^^nce staff are primarily re&ponsibie for delivering guidance services, this handbook is 
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designed to be used by the entire administrative and support team The handbook contains four 
chapters 

• introduction - defines vocational guidance and suggests who might be accountable for 
and involved m the program ^ * ^ 

• The Model- presents a secondary vocational guidance model and specifies the 6 basic 
functioos and 31 services mat make up a comprefwnsive vocational guidance program 

• Planning Process" outlines a process for cooperative planning among ail programs serv- 
ing vocational students and presents tools for gathering planning information 

• Implementation Strategies ' presents various strategies for delivering- vocational guid- 
ance services 

Practical planning considerations are offered along with needs assessment survey instruments for 
use with various groups Developed by the Indiana State Board of Vocational and Technical Edu- 
cation (1979/83 ppl 

A,a,lable from ^ ''^'ce tS-W 

Vocational Education Services 

840 State Road 46 Bypass Room 1 1 1 

Bloomington IN 47405-2364 



VOCATIONAL PLANNING GUIDE 



Provides a practical approach for local vocational administrators striving to plan effective and effi- 
cient programs Self-contained chapters permit planners to turn directly to the information that 
addresses their immediate needs in the following areas 

• Establishing vocational education s role within the overall mission of local schools 

• Securing planning informatiOR by accessing available occupational data and collecting 
supplementary data 

• Accessing resources from both the public and private sectors 

• Acting on information by synthesizing it m a systematic manner 

• Planning for legislative compliance in regard to representative planning input and other 

mandates ^ . 

• Establishing working relationships with business, industry, labor, and other groups m the 

community 

• Finding additional information and help through agencies, documents, associations, and 
resource persons 

Worksheets checklists, survey instruments, and other forms useful in the planning process are 
mcibded Although designed primarily for Missouri personnel, the planning practices m this guide 
will prove valuable to school, district, and community college planners in other states as well 
Developed by the Missouri Department of Elementary and Secondary Education 
{1982 76 pp ) 
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AwBilBMe from 



Instructional Mat^ials LatKsratory 
10 Industnat Education Building 
Uniirefsity of Miasouri*Columbia 
Coiymbia. MO65211-0CN)1 



AMOTHeR STEP FORWAflO 



{^gn«d to h«tp vocational etfucatton taachers and administrators relate more etfectively to nandi- 
capped students This set includes five publications: 

• Architecture Co9^lii9fM\on9 fw a Bvrier Free Ertvironmer^t discusses provisions for 
nonambulatory, samiamteiMcHy. visually impaired, and taring impaired students 
124 pp JOraer No. Ml 811) ID fS9 M 

• CharactertBtica of HmnHei^f^tefl SftMtonfa. describes students witti various handicaps and 
suggests approprlata stratagies. {20 m» /Order No. W 21B) CD fffS 047 

• E¥afuetion and naeeawrt itoscribes work evaluation systems and work experience pro- 
grams 120 pp /Ofifar No. Ml 81D) £0189049 

• Mainatreaming Hartdic^>ed Stut^tHa into the Regular Clasaroom reviews the legislation 
related to handicapp«f individuals and the mainstreaming model. {20 pp./Order No. 
SH91A]eO 189044 

• A System of Man^fement dascribes tfw organizations and agencies with responsibilities 
for handicapped students and the staff needCNl to develop am' implement individualized 
education (16 /Order No. 8N 21C1 £0189048 

Through provision of a self-gui<tod orientation, these booklets answer qt^tions and offer sugges- 
tions for ensuring equal education and participation of handicapped with nonhandicapi:^d stu- 
dents Developed by the University of Florida (1978) 

A¥ailablB from. Price: 12.00/each 

18.28/set 

The Na:*onal Center for Research 

in Vocational Education Order No 8N 21A-E/set 

National Cemer PuMications. Box I 
1960 Kenny Road 
Columbus. OH 43210-1090 

Please make remittance payable in U S furtds. Orders of $10 00 or less should be prepaid All 
prices mctude ahippmg and handling. Prices are subiect to change without notice 
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eVALUATINO RESOUilCES FOR DtSAOVANTAQCD 8TUD€NT8 
eVALUATNIO neSOURCfiS FOR HAMNCAFPEO 8TU06tiT8 



Designed to h«lp teachers, sdministrttors, and ottWfS Identify and systemattcalJy evaluate suitable 
curriculum resources for diaadvantagad students or students with handicapping condiVons. 
included in each puhUcation are: 

• A chechiiat to be used in evaiuating a resource's usefulness 

• A list of criteria to be used In evaluating a resource's quality 

• A list of guidelines for reviewers to use in evaluating resources thoroughly and 
consistently 

The booklets offer suggestions for using these threa reproducible instruments. Developed by the 
Division of Vocational-Technical Education. Maryland Department of Education. [1879/12 pp. 
each] CD 174 797- 174 799 

CompiimMWy copies of both bookMs are aweilativ upon rsquest Please include a briet state- 
ment of intended use m voeationai education program improvement. 

Complimentary cop/es availatf^ Irom: 

Oissemindtion and Utilization PrMiucts and Services Program. Box I 
The Naticaial Center for f^esearch in Vocational Education 
1960KenAy Road 
ColumbuLoH 43210-1090 



OmOANCe, C0UN8ELINO, AND SUPPORT SERVICES 
FOR HION SCHOOL STUDEICTS WITH PHYSICAL DISABILITIES 



Offers a practical approach to the resources, procedures, and issuM critical to serving students 
with handicapping conditions. The manual consists of two parts. Part 1 discusses vocational and 
academic support services as well as career and personal counseling and wlucational aervxes 
Among the many topics addressed are the following chapters. 

• "An Overview of Physical Disabilities and Health Problems" 

• Coordinating the Delivery of Oervices" 

• "Personal Adiustment" 

• "Educational Planning" 

• "Career Development and Guidance" 

• "Vccational Assessment" 

• "Psychometric Testing" 

• Job Placement" 

• Parent Involvement" 

Part 2 IS a compilation of national and state resources—organizations and directories for all states 
Developed by Technical Education Research Centers [Revised 1978/Pan 1—424 pp ; Part M~191 
ppjffO 149561 
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A¥ailabl9 from 



Price; $16.S0 ($13*S0 for orders of 
10 or more to the same 
address) 



Technical Education RMearch Centers 

Massachusetts Avenue 
Cambridge. MA 02138-1803 



HAMTOCMMC ON DCmomiO EmcnVE LWICmG STRATEGIES 



▼occmiw sm^awfi HTOvefs lOT umw9 AQencies 
SeifliiB ttie HM^Scapped 



Factlitates cooperation in meeting ttte vocetionat education and employment needs of students 
with handicapping conditions. This handtKxMi helps minimize duplication of agency efforts by 
addressing the following topics: 

• EstalMishing and maintaining a k^al linkage committee 

• The role of the individualized education program (lEP) and individualized written rehabili- 
tation plan (iWRP) in linka^ ^re^ents 

• Developing local agreements 

• Cost considerations in establishing and maintaining interagency linkages- 
local level 

• Inservice training to implement and sustain linkages— local level 
e Evaluation of interagency linkages^iocai level 

s Implementation of intwagency agreements 

The development and outcomes of interagency linkage models in Maryland. New Jersey, and 
Virginia are presented Developed by the Vocational Studies Center, University of Wisconsin- 
Madison (1982/353 pp ) £0 21S 097 

Available from Price: $27.00 

Vocational Studies Center 
Publications Unit 

964 Educational Sciences Building 
1025 West Johnson Street 
Madison. Wt 53706-1796 

Add 10% for sfyippmg and hartdlmg for orders under $1<X)W 



Suggests mnovattve ways to deliver joo market information to out-of-school youth This publica- 
tion IS especially appropriate as education and training decisions become more complex and more 
Cfunai than *»vef Strategies, models, and examples useful m delivermg and restructuring career 
guidance services are presented m three chapters 



IDEA BOOK 



Meeltovg the Occt^attonaf Ififormattmi Nee<to 
of Die a dv a ti ta ged VoMth 
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• "De«i¥ory of Occupational Information" suggests program responses based on the expe- 
riences of selected pro|ects and youth agencies 

• "Outreach Strategies" provides guidelines and approaches for telling out-of-school youth 
atjout available information and services. 

• 'Recommendations for Planning" includes issues and conclusions regarding the major 
needs of youth and maior program needs. 

The booklet sug^sts a variety of approaches to the outreach, awareness, assessment, and occu- 
pational information services that are a necessary part of youth employment and training pro- 
grams Appended is a list ot organizations that participated in the Youth Career Information Proj- 
ect upon which the publication is based. Developed by the Education and Work Program, 
Northwest Regional Educational Uboratory. [1981/56 pp.] 

A¥atlatH9 from: ^•'^ 

Northwest Regional Educational Laboratory 
300 SW Sixth Street 
Portland OR 97204-1779 

INDtVtDUALIZCD EDUCATION PROORAMS (lEPs) 
A Hai^ook fer Vocation^ EAicators 



Melpb teachers, administrators, and counselors understand their roles and responsibilities in 
developing and using lEPs through a step-by-step guide. The focus is an lEP Process Model that 
outlines activities vocational educators can use to develop, implement, and evaluate lEPs for handi- 
capped students 



• Referral of students 

• Informal data collection 

• Evaluation 

• Sharmg assessment information 

• Placement decision 

• Developing and writing the lEP 

• Implementing and monitoring the lEP 

• lEP Evaluation 

A sample individualized education program plan appears in the appendix Developed by the 
National Center for Research in Vocational Education (1979/50 pp 1 An optional companion film- 
strip/audiotape introduces the process through a case study [1980/12 minutes] 



Avaifabte from 

The National Center for Research 

in Vocational Education 
National Center Publications. Box i 
I960 Kenny Road 
Columbus. OH 43210-1090 



Pnces: 



Handbook 
Order No 



$2.80 
IN 188 



Filmstrip/ 
Audiotape $12.(N> 
Order No. IN 205 
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Pt0ase make ramtttance payable m U S funds. Orders of $10,00 or less should be prepaid AH 
prices include shipping and handling. Prices are sub/ect to change without notice, 



THE INTERDEPENDENT CDHMUNtTY 



Describes an interagency coltatK)rative planning process for improving career*reiated opportuni- 
ties for ttandicapped high-school-age youth. The intenctod outcome is a detailed plan devi^d by 
memt>ers of four sectors of the community— public schools, government agencies, handicapped 
service organizaticms. and busirwss and »ndustfy--and supported by the community, parents, and 
employers The collaborative planning process, presented in three stages, can be readily adapted 
to any subfect or program area: 

• Moving from a general theme to a specific focus 

• Choosing one strategy to initiate your program 

• Developing an action plan 

The Member's Guide [32 pp ) contains tmsic infc^mation and planning exercises It is designed to 
assist team members in reducing barriers to intera^ncy cooperation. The Leader's Handbook 
{112 pp ] comprises the Member's Quida plus cMailed rationales and instructions for team leaders 
The results of a national survey of tf^ per^ptions of coilsboralive efforts by agencies involved in 
collaborative planning are appended. The handbook conduces with a listing of selected 
resources Developed by Technical Education Research Centers t^980] £0201 OM 

Available from Price: Handb<K)k $7*S0 

Guide 12,50 

Technical Education Research Centers 
1696 Massachusetts Avenue 
Cambridge MA 02138*1803 



PUZZLED ABOUT EOUCATINO SPEaAt NEEDS STUDENTS? 
A H andbo ok on Mo tff y tn g VocattMitf Cwrieula for Mw H c ap p ed Student 



Assists vocational instructors m providing appropriate vocational education to students with handi* 
capping conditions through progranf modification The handbook provides the information needed 
to help teachers learn when and how to modify teaching methods and matenals Included are 
chapters on a variety of topics 

• Working with Others ' 

• Emotional Impairments ol Learning" 

• learning Disabilities" 

• Mental Retardation" 

• Visual Impairments ' 

• Hearing impairments 

• Physical Impairments' 
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• Vocational Assessment" 

• "Models for Service Delivery" 



The accompanying Annotated Btbliography contains nearly 500 entries organized under topical 
headings 

• Admimstraiion • Least Restrictive Alternative 

• Assessment • Legal Issues 

• Career Education • Mainstreaming 

• Curriculum Modification • Programs 

• Handicapping Conditions • Resources 

Developed by the Vocational Studies Center, University of Wisconsin-Madison, (Handbook 
1980/490 pp : Bibliography 1900/164 pp ] ED 18? 146 

Available from ^'''C« $28.00/set 

Vocational Studies Center Catalog No: PAE900A 

Publications Unit 

964 Educational Sciences Building 
1025 West Juhnson Street 
Madison. Wl 53706-1796 



TAKING OM TOMORROW 



Features innovative approaches to postsecondary vocational education for students with handi- 
capping conditions The four chapters in this book parallel the steps in developing a mainstream- 
ing program 

• Getting Started" 

• Programs in Place ' 

• Job Hunting" 

• Looking Ahead" 

Personal anecdotes from postsecondary staff of institutions at the forefront of program installation 
are presented Issues related to mainstreaming vocational programs that contribute to the 
empioyabiiity of disabled individuals— funding, administrative support, and community 
mvoivement-are examined along with the special needs of handicapped students at the post- 
secondary level including job placement (1980/32 pp ] CO 199434 

Also available is a film (l6mm or videocassette) documenting the enthusiasm of participants m a 
mainstreaming effort at a California Community College Developed by the Office of Radio and 
Television for Learning. WGBH Boston 
[1980/30 minutes color) 
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Book available from 



Price: 



92.99 



Tfie National Center for Research 



Order No: SN29 



m Vocational Education 
National Center Publications. Box i 
19&0 Kenny Road 
Columbus. OH 43210-1090 



fUmstrip available trorri: 



Pnces: 16mm film 
Order No. 
Rental (3 days) 



$250 00 
A0M04 



AudtoVisuai Center (QSA) 
Attn: Order Section 
Washington. DC 20409-0(X)1 



Videocassette 
Order No. 



169*00 
A028(» 



TEACNINO DtSAOVANTAOED STUDCNTS IN VOCATIONAL EDUCATION 



Assists vocational educators who work with disadvantaged learners in developing nee<ted teacher 
competencies Each of the six bookies is a learning activity package (LAP) that concentrates on 
one general vocational teacher competency: 

• Characteristics of DiSBiNar^taged Learrtera defines the term "disadvantaged learner/* 
identifies the characteristics of disadvantaged learners, and facilitates the identification of 
disadvantages and strengths of a selected disadvantaged stu<tent. (24 pp.] ED 1W f99 

• Diagnostic Assessment of Dis^antaged Vocationai Learrms describes the types, 
assumptions, benefits, and cautions of diagnostic tmts, describes the role of the voca- 
tional teacher in administering vocational tests; and assists the collection of diagnostic 
information {24 pp.] EO 189887 

• Disadvantaged Learrwr Anatyais Profile identifies criteria for describing basic cognitive, 
affective, and psycfH>motor behaviors and guides the development of a learner analysis 
profile for a disadvantaged learner, [20 pp.] £0 IM 090 

• Disadvantaged Learner Referral Process descrit>es the components of a referral prcK^ess. 
determines the acceptabto referral process for a local education agency, and facilitates 
the completion of a referral form for a disa<hranta^d toamer (20 pp } EO 188 CM 

• Occupational Cluster Analysis for Disadvantaged Vocational Learners describes the pro- 
cess of conducting an occupational cluster analysis, guidm the analysis of an occupa- 
tional cluster, (tescribes the technique for conducting a detailed task analysis, and facili- 
tates ^e detailed analysis of instructionai tasks. (44 pp.] EO 188881 

• School and Community Resources for Disadvantaged Learners describes the personnel 
and agencies providing instructional aids and student support services for disadvantaged 
learners and facilitates the development of a schcK>l and community resource inventory 
(28 pp I EOlMMtf 

Each LAP includes a teacher competency sheet that provides a performance objective, learning 
activities and vocabulary Developed by the Division of Vocationai-Technicai Education, Maryland 
Department of Education (1979] 
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AwailatylB from 



PnC0 $4.50/iet 



Maryland Vocational Curncutum 

Research and Oevetopment Center 
J M Patterson Buitdmg 
Uniyersity of Maryland 
Coliege Park. MO 20742-0001 

VOCATlONiML EDUCATION OF HANOtCAmO STUDENTS 
A OuMe for Pa»cy Det e to p m ent 

Assists state and local education agencies and intermediate educational units as they develop or 
refine administrative policies and procedures to serve handicapped students more effectively The 
discussion iS organized into the following chapters 

• 'Planning and Administration * 

• 'Identification of Students" 
a Vocational Assessment*' 

• Individualized Education Programs" 

• "Program Placement" 

• "Service Delivery" 

• "Facilities and Equipment" 

• 'Personnel" 

• Tiscai Management ' 

A list of references includes an annotated listing of work evaluation systems Published by the 
Council for Exceptional Children (1978/96 pp ) £0 1B98S1 

Awatlable from Price $5.50 

ERIC Document Reproduction Service Stock No 017-050-02077-7 

3900 Wheeler Avenue 
Alexandria VA 22304-5110 
(7f3> 823 0500 

(800) 227-3742 (in the continental U S 
outside Virginia) 



VOCATIONAL EDUCATION 
Teaching the Handicapped in Regular Claaaet 

Helps meet the needs of vocational educators for resources useful m teaching handicapped stu- 
dents in regular classes The publication is organised into seven topical units 

• Developing a General Understanding" covers rights, capabilities, characteristics and 
traming of handicapped persons and shaping the tram.ng environment 
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• 'Attitudes" acMresses feelings that can affect success in teaching handicapped students 
tn tegular classes 

• Serving the Hearing Impaired" involve understanding the hearing impaired student and 
estatMishtng and carrying out a plan of individualized instruction. 

• Visually Handicapped Students*' concerns understanding the visually handicapped stu* 
dent and estalMishing and carrying out a plan of individualized instruction. 

• "Students with Mental RetardMion*' deals with understanding the mentally retarded stu- 
dent and ^alMishing and carrying out a plan of individualized instruction. 

• 'Students with Communication Disord^** aids in understartding the student with a com- 
muntcatton (Swyixief and planning and carrying out a plan of individualized instruction 

• "A Plan for Action** covers planning and car'rying out instruction and evaluating 
outcomes 

References and information resources are included at tfte end of each chapter and at the end of 
the tH>ok Published by the Council for Exceptional Children (1978/M pp I CD 18$ 

AvBiiBbiB from Price: %4M 

The Council for Exceptional Children Pubficatior} No: 179 

1920 Association Drive 
Peston VA 2209M589 



Tells the story of real people who are helping students with s^iai needs get ready for the world 
of work This set of resources is comprised of a film and a book either of which can be used alone 
The film, which focuses on exemplary programs in Georgia, is a good "jumping off point'* for dis- 
cussing and exploring the potential of vocational education for handicapiMd students. A discus- 
sion guide IS included (1979/30 minutes, color) 

The book descnt^es several exemplary vocational programs for special needs students through 
first person accounts given by the innovators themselves An annotated bibliography lists related 
resources (1979/90 pp ] CO 199 499 

Book and film produced by the Office of Radio and Television for Learning. WGBH. Boston 
Film available from Prices: 16mm film ^SO»fK) 



WORKING ON WORKING 



National Audiovisual Center (GSA) 
Attn Order Section 
Washington. DC 20409-0001 



Rental (3 days) 
Order No. 



$25.00 
A02931 



Videocassette 
Order No. 



$65.00 
A02832 



Book a^affable from 



Price 



$5.50 



The National Center for Research 



Order No 



8N 24 



in Vocational Education 
National Center Pubttcations. Box I 
19M Kenny RomI 
Columbus. OH 43210*1090 
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P/MM sU ewatttance pM^atUe in US. funds. Orders of SW OO or less stiould be prepaid AH 
prices included shipping and handling Prices are subiect to change without notice. 
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BOUM CUflfllCULUM OU1DE8 

Provides information related to the preparation of aolar energy technicians. Included are curricu- 
ium guides for six courses: 

• 'Applications of Solar Energy and Future Technology" 

• Introduction to Solar Energy" 

• "Control Theory mni Appl^tiwi" 

• "Collectors and Erargy Stori^" 

• 'Materials and FatKlcation" 

• Solar Heating and Cooling Systems" 

Included m each course are reproducible illustrative mat^ials suitable for distributing to students 
and making transpi;rencie8 A list of additional resources is appended. Develop^ by vocational 
educators at Seward County (KS) Community College (1980/260 pp.] CO 199 922 

A¥aflable Irom: Prtce: $11*00 

Kansas Vocational Curriculum 

Dissemination Center 
tl6Wiilard Hall 
PfttsbMrg State University 
Pittsburg KS 66762-5860 
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A^aOTMER STEP FORWARD 37 

BUSINESS. INDUSTRY. AND LABOR INPUT FOR VOCATIONAL EDUCATION PERSONNEL 

DEVELOPMENT . 31 

CAREER REDIRECTIONS FOR ADULTS , . . 1 

COMMUNICATION SKILLS 3 

COST-EFFECTIVENESS/BENEFIT ANALYSIS OF POSTSECONDARY VOCATIONAL 

PROGRAMS 27 

DISSEMINATION MANUAL FOR ENHANCING PROGRAM IMPROVEMENT 11 

ECONOMIC DEVELOPMENT OPPORTUNITY, THE 15 

EDUCATION FOR EMPLOYMENT 15 

EVALUATING RESOURCES FOR DISADVANTAGED STUDENTS 30 

EVALUATING RESOURCES FOR HANDICAPPED STUDENTS 38 

EXPANDING CAREER HORIZONS 23 

GUIDANCE. COUNSELING. AND SUPPORT SERVICES FOR HIGH SCHOOL STUDENTS 

WITH PHYSICAL DISABILITIES 38 

GUIDELINES FOR SEX-FAiR VOCATIONAL EDUCATION MATERIALS 23 

HANDBOOK FOR TEACHERS OF ADULT OCCUPATIONAL EDUCATION 1 

HANDBOOK ON DEVELOPING EFFECTIVE LINKING STRATEGIES 39 

HIGH SCHOOL STUDENT IN THE WORKING WORLD. THE 19 

HOME ENTREPRENEURSHIP 16 

IDEA BOOK MEETING THE OCCUPATIONAL NEEDS OF HANDICAPPED YOUTH 39 

INDIVIDUALIZED EDUCATION PROGRAMS (lEPs) 40 

INTERDEPENDENT COMMUNITY. THE 41 

JOB PLACEMENT. SUPERVISION, AND FOLLOW-UP 7 

LEADERSHIP DEVELOPMENT THROUGH PLANNED INSTRUCTION IN VOCATIONAL 

EDUCATION 19 

LEADERSHIP PRACTICES 31 

LOCALLY-DIRECTED EVALUATION HANDBOOK 27 

MAKING IT WORK 11 

MANUAL FOR THE EVALUATION OF OCCUPATIONAL uOUCATlON PROGRAMS and 
SUPPORT MATERIALS FOR THE EVALUATION OF OCCUPATIONAL EDUCATION 
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49 



50 



\ 



MATHEMATICS IN VOCATIONAL EDUCATION * 

MAXIMIZING OPTIONS FOR STUDENTS IN BUSINESS . . ... . ' ' • ; ' ' f 

METHODS AND MATERIALS FOR TEACHING OCCUPATIONAL SURVIVAL SKILLS 21 

NEW LOOK AT AN OLD SKILL READING IN THE VOCATIONAL CLASSROOM. A 4 

PLANNING AND CONDUCTING EDUCATION AND TRAINING PROGRAMS 33 

PRESENTING COOPERATIVE EDUCATION ^ 

PRIVATE SECTOR YOUTH CONNECTION. THE ' ° 

PROMOTING SEX EQUITY IN THE CLASSROOM 

PUZZLED ABOUT 



EDUCATING SPECIAL NEEDS STUDENTS'^ 



READING IN VOCATIONAL EDUCATION ^ 

SELECT FROM ALL YOUR OPTIONS 

SOLAR CURRICULUM GUIDE , 

SPEAKING AND LISTENING IN VOCATIONAL EDUCATION • ^ 

STRATEGIES FOR DEVELOPING A COORDINATED VOCATIONAL ASSESSMENT 

PROCESS FOR YOUTH ^ 

SURVIVAL SKILLS FOR THE REAL WORLD 

TAKING ON TOMORROW 22 

TARGET EMPLOYMENT • • 

TEACHING DISADVANTAGED STUDENTS IN VOCATIONAL EDUCATION ^ 

VOCATIONAL EDUCATION DEMONSTRATIONS ^ 

VOCATIONAL EDUCATION OF HANDICAPPED STUDENTS 

VOCATIONAL EDUCATION TEACHING THE HANDICAPPED IN REGULAR CLASSES 44 

VOCATIONAL EDUCATORS' HANDBOOK FOR ECONOMIC DEVEI OPMENT 17 

VOCATIONAL GUIDANCE PLANNING HANDBOOK 

VOCATIONAL PLANNING GUIDE 

VOC ED IS WORKING 

WOMEN IN NONTRADITIONAL CAREERS (WING) CURRICULUM GUIDE 25 

WORKING EQUAL 

WORKING ON WORKING 

WRITING IN VOCATIONAL EDUCATION 



50 

51 



PloyoHV) bnpffovofTNint ftochicf Nomlnotion 


1 Program tmprovemerrt Product Nomincrtton 




1 Rodiict: NCKVUlMllPCl by! 








Autncf/Devetopeffs) hne ........ 


• Aijthnr/r>Rw«Nanftrr ^) hm 




* 


• ConfCKTt ftsfsc^ Oroanijrafion 








• Phone • Phone ^ 




Q P«eo$© sen^ inforroton c^xxjt CMseminotion <»xJ UfrtirofKX^ detected 


1 Q Re05e send mtomrxjfrcwi cSwjf Df«emnaf<on end Utihwfion selected 
1 eHenrf>tary c^oducts 


ana aufvd*? c i.>f )f nt^cifu! un<!iK5 Sfott-s pTiCKH.' 614 486 366^ 


1 rncfr infornxjtion p^ase c^kkh? [> JucJ'tf^ Soniut?i50fi at 800 fi4H 481b tn Oh<> 
1 qnci c^jfsirtf^ th#.> continental Unted Statt?$ pnont> o14 4$c> 3655 






Pogrom Improvament Product Ncmlration 


\ Program Improvement Product Nomination 


Ftodyct Nominated by: 


1 ^oduct: Nominoled by: 


' ti*' r^KT<«-» , . 




Ai/*" .f ! #' 4 i».'T ; ....... 


1 Aiitho^ I ><'v»'K:)^x/fi S) . „ titii' 




1 Confact l-v»rscH> ^ jrgan«/attof^ . 


• 0 AcJvJfess . . 






1 • PfuXM* • ftU^M' 




(~] Fteose send mforrTxatfOfi oDout [>fSk'n«r>otM^ crvd Ufjii/atiof^ sekK.ttKi 
1 oxenrpfoty prodix:t$ 


juf^it* /y'.f'nenfc^ Un^feO S^at^s i*^<jne 6^4 48^^3656 

ERIC 52 1 


1 Kjf mcxe ir^ofnxjtofi p^ucMe pfxyni [> Jud«th ^lon^^u* of 80C^ ft4H 4815 CJh»o 
1 ctkJ cxits^cte the continentcn United States p^^ono 6 14 486 36S5 

1 53 




= IHII 



No fxosta^ 

in the 
United Slates 




I BUSINESS REPLY CARD I I5 

\ first Ctas^ Pefmtf Num&ef 184 Columbus Onto I ^ 




The Ohto State University 
2500 Kenny Road 
CoiumbuS Ohio 43272 




*i n M...,j. ! ii I . ,i.n.iil,,ijiJL,!ji...i...ili 



IR 



Mo postage 

necessary 
t< maHed 
tn the 
united States 



I BUSINESS REPLY CARD I 



Postage miM be paid Dy addrt>ssft' 

The Ohio State University 
2500 Kenny Road 
Columbus Ohio 43272 





l.llHL.fll.KJ.tlM.I.Mlll 



( t4i ^lipng dtfiied Une 



cut MMRtf dott9d Unm 




in 



Nu postage 
necessary 
rf mafted 
m the 
Unit^ States 




II 



Ho posta^ 
netesSsanr 
if mailed 
m ihe 

United States 



4O30^71SM7 XI2 873A (MUl 



BUSINESS REPLY CARD I 

F fsf cJass fiefm«t Number ^84 LoiumbuS U^»o i 



Postage ^ni be pa»d by ^ressee 

The Ohio State University 
2500 Kenny Road 
Columbus Ohio 43272 



M30^71S947'332-87]A CDfiiU) 



I BUSINESS REPLY CARD I 

I First Class Permit Number 184 Columbus Ohio | 



Postage *iH be paid by addr»'ss« >■ 

The Ohio State University 
2500 Kenny Road 
Columbus Ohio 43272 



ERIC 



5^ 



55 



l\\\M..,X i..,] t U..I. KIUIhJIIJI..lll...)M.III 



I iiri} ..ijuiImIIijImMIm.uh 



How tlMMfid proAictt bi this cMalog be Altered? 

Ptease note that most of the program improvement products described m this catalog are 
available from sources other tban the National Center and must be ordered from the source 
identified in the product description 

How can ERIC tfMumenis be wtferetf? 

Products that are available in microfiche and/or paper copy from the ERIC Document Repro- 
duction Service (EDRS) have an italicized siM-digit ED number included in their product 
description For ordering information contact 

ERIC Document Reprc ^uction Service 
3900 Wheeler Avenue 
Atevandria. VA 22304-5110 
(703) 823-0500 

(800) 227-3742 (m the continental U S outside Virginia) 



• Tne DfSsemmaUon and UUhzatfon Products and Services Program at th^ National Center 
I fnr R0i^f9^rrh tn vocBtfonal Education ts sponsored by the Office of Vocational and Adult 
! Education US Department of Education 
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